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ABSTRACT

The career exploration program for grades 9 througk
10, as part of a comprehensive K through 10 career development
program, attempts to develop an avareness of and appreciation for
work, extend knowledge of the variety of career opportunities, and
provide experiences in career areas of individual interest. The
document, a collection of materials consisting of student learning
experience packets, and a resource list, is designed to introduce the
students to visual advertising services. The introduction discusses
the career area definition, course objectives, course strategy, and
suggested time table. The learning activities are organized into
objectives, activities and resources and cover the areas of:
introductory activities, display artist, cover designed, illustrator,
production manager, art director, sign writer, delineator, sign
mpalntqt air brush artist, related careers, and self-evaluation of
career maturity. Teaching strategies include: field trips, job
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CAREER DEVELOPMENT

The Career Development Program responds to the needs of students, tax-
payers, and employers for the public schools to provide personal, social,
and economic relevance in the sducational process. It is an integral part
of the educational process essential to the development of all students.

The Career Development components, which are Career Motivation (K-6),
Career Orientation (7-8) and Career Exploration (9-10), develop an awareness
and appreciation for work, extend knowledge of the variety of career oppor-
tunities, and provide experiences in career areas of individual interest.
These goals are accomplished through a curriculum based on pupil aptivities
involving ;1mnlation, role playing, and -individual—-investigation:—These
activities require that administrators and teachers develop a new level of
working relationships with community resources such as public institwtions,
business, labor, and industry.

Every individual's right to learn what he or she needs in order to be
a producing, participating member of society is a fundamental responsibility
of education. Each individual also has a right to self-fulfillment. Career
Development, presented as inseparable elements inherent within every level
and subject area of the school curriculum, provides each student with the

skills and insights to recognize and pursue goals of personal significance.

As a result of this program students will increase their abilities to make -

well-informed and experience-based decisions related to their personal life,

L UEHY,,

school program, and career selection.

Donald R. Waldrip, Superinfendent
Cincinnati Public Schools
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CAREER EXPLORATION

Career Exploration is the 9th and 10th grade component of the Career
Development Program. Its primary goal is to provide experiences related to
career areas chosen by the student. Focus is on the student's perception of
himself or herself in relation to the real world of career opportunities.

Emphasis is on individualized and personalized activities and experiences.

The student chooses and studies a specific career area using skills and
insights gained in earlier parts of the Career Development Program. Students
explore occupations within the chosen area with particular attention to tho;c
most closéi}ﬁ;;lated to their own needgjvinferests, and abilities. They will
experience some of the satisfactions, cpportunities, limitations and frustra-
tions peculiar to the various occupations.

Career Exploration is planned as the culminaéion of the Career Develop-
ment Program. Successful exploratory experiences will ;nable the student to
formulate and refine realistic and personally meaningful career goals. These

experiences will also provide a basis for planning & course of studies in the

11th and 12th grades (and beyond) pursuing career goals.

the Superintendent
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FOREWORD

This manual is one of a series produced by the Cincinnati Public
Schools as a part of a project designed to provide Career Explora-
tion for students in grades 9 and 10. ‘

it is designed to provide activities and information about an
occupational area that will provide a more in depth study than pre-
sented in Career Orientation in grades 7 and 8.

This is a tentative guide and has been developed for the purpose of
field testing and revising based upon feedback from participating
teachers.

This manual was developed and revised by John Ertel, a teacher of art
at Aiken Senior High School. Jack Ford, an instructional consultant
conducted the curriculum development under the general supervision of
Mr. Ralph E. Shauck, Coordinator of Instructional Services.
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I. INTRODUCTION




Det (nition of Career Acea

A.

The Occupational Area of Visual Advertising Services is related to
' methods and processes which the seller uses to make a service or
product appealing to and desired by the buyer. The visual media used
by special departments in business or advertising &agencies are
magazines, billboards, direct mail, printed material, newspapers, and
television.
Before advertising was refined a merchant could sell his wares to a
few. Today using modern advertising techniques and communications i
he can sell his wares to millions at one time. |
|
|
|
|
|
|
l

Advertising, in 1970 was the largest small business. 300,000 persons
were employed and 13 billion dollars were spent by the advertising
industry.

B. Course Objectives

To help students:

1. Iavestigate job requirements, need.for jobs, environmental
situations, promotion, policies, location of specific employ- -
ment firms, schooling required and salaries. .

2. Participatc in laboratory experiences and field trips per-
taining to various occupations.

3. Evaluate job appeal.

4, Increazse their motivation and interest in this occupational
area by a terminal project wherein the teacher may form an
hypothetical advertising agency, combining all of the skills
used in advertising services. Each student could choose
and play the role of an employee necessary to carry out the
goal of this hypothetical agency, as a complete package for
a client.

5. Develop acceptable standards of behavior such as desirable
personality, emotional control, dependability, responsibility
and loyalty.

C. Course Strategy

Py -

This course was written for individualized exploration. It is suggested
that each student explore the career of his choice and upon satisfac-
tory completion explore another.

At the end of each exploration the student is expected to complete a
- job analysis sheet found in the appendix E.

A special experience being planned for students in every career
exploration course is a small group "Exploration Trip". Effort has
been made to make this as simple as possible for the classroom teacher. |
As noted in Appendix B, these trips may take place before the first
class meeting if the exploration course is scheduled for the 2nd, 3rd,
ar 4th quarter.

9




The last exploration activity in this course will ask each student to
participate in a "Self-Evaluation of Career Maturity" and will provide
all studens an opportunity to analyze and discuss their career-related
experiences.




Number

- *
OWVO~NOWVME W

—
W N

D. SUGGESTT® TIME TABLE

Exploration Activities
Title

Introduction to Course
Use of D.O.T.

Display Artist

Cover Designer
Illustrator

Production Manager

Art Director

Sign Writer

Delineator

Sign Painter

Air Brush Artist
Related Careers
Self-Evaluation of Caree

:

LR IR IR A B B o ]

r Maturity

* Exploration activities #3 thru #12 are related to specific jobs and
are designed for individua ized instruction.

will take from 2 to 4 week: to complete. In a
student should be able to select and complete 3 of the 10 job-related
exploration activities listed above.

‘11

Each job r2lated activity
ten week course each




II.

Career Exploration Activities

A.

Where to Begin --

1.

2.

Resources essential to pupil activities: Many resources listed
on the following pupil tctivity sheets must be made available
in the classroom before the students can begin the activities
noted. These essential resources are specified IN WOKRDS on esch
exploration activity worksheet. THEY MUST BE GBTAINED BY THE

TEACHER IN ADVANCE OF THE CLASS MEETING,
Examples:
a. Films -

if . . . the worksheet reads:

RESOURCES

Film: Code Blue (C-T7)

Then . . . The teacher must look in Appendix (, Ttew 7 for
catalog informaf.ion so that this film can be
ordered in time for this activity.

‘.b. Material i:o be duplicated by the teacher for use in cluss.

If . . . the worksheet reads:

RESOURCES |

See mlysis Qu.i.z (8‘“,5,6)

Then . . . The teacher must{ duplicate a class set of this
itemw hich is found in Appendix B as ivems U,
5, and 6. Duplication can be achieved by Xerox-
ing, generating a ditto master via photocopying
with IBM 107 and Thermofax or retyping onto a
ditto master.

Optional resources to be used for enrichment, supplements and
student or teacher reference are described only in the Appendix.

If . . . the worksheet reads:

RESOURCES
c-8

'rhcn « « « This indicates that for this activity there is a
potentially useful reference described in Appendix
C, Itemn 8. This reference item i:s not esseatial tu

the completion of the student activity.

12
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D.0.T. WORKSHEET

° STEP 1. In table I at the bottom of this page, write the names of five
Jobs which are interesting to you.

) STEP 2. Use the handout sheet titled "Examples of D.0.T. Code Usage"
and make an estimate of the correct code to describe this job.

Record this estimate in Table I.

STEP 3. Use Volume I or II of the D.O.T. and look up the D.0.T. code
designation for each job. Compare these designations to your

estimte.

TABLE X

STUDENT'S ESTiMATE D.0.T. CODE

NAME OF JOB OF THE CORRECT CODE DESIGNATION
1. XX._ _ _
2. XXXe_ _ _
3. KXo _ _
L, XXX._

5. XXXo_ _ _




EXAMPLES OF D,0,.T. CODE USAGE

JOB TITLE D.O0.T. CODE D.0.T. CODE MEANING

High School Teacher 091.22
. 7 E——————{Things) 8
. L {(People) 2
L————————(Data) 2

waitress 311.87
?——-( Things) 8

———————(People) 7
L—— —(Data) 8

Stock Clerk 223.38
IL—(Things) 7 - Handling Things
People) 8 - No significant relationship
L /Data) 3 - Compiling

Auto Mechanic 620.28
| L—(Things) 1

Peopie) 8

No significant relationship
Instructing
Coordinating

No significant relationship
Serving
No significant relationship

P; ~ision working
No significant relationship

THINGS (6th digit)

Setting-Up

Precision Working
Operating-Controlling
Driving-Operating |
Manipulating ) |
Tending

Feeding-0ffbearing
Handling

No significant relationship

{Data) 2 - Analyzing data 1

DATA (4th digit) PEOPLE (S5th digit) 1

O Synthesizing 0 Mentoring (Counseling) }

1 Coordinating 1 Negotiating |

2 Analyzing 2 Instructing j

3 Compiling 3 Supervising |

4 Computing 4 Dpiverting |

5 Copying 5 Persuading |

6 Comparing 6 Speaking-Signaling .

7 . 7 Serving --m T 1
N if .

g No significant relationship 8 No significant relationship |

1‘

|

3O &WN O

#or a definition of the above see pages 649 and 650 in Appendix A of the i
Dictionary of Occupational. Titles Volume II. ;

o 159
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PRODUCTION MANAGER

Advertising —

141.168

Coordinates activities of design, illustration, photography, paste-up
and typography personnel to prepare advertisements for publiceion and
supervises workers engaged in pasting up advertising layouts in art
department or studio.

Determines arrangement of artwork and photographs and selects style and
size of type, considering factors such as size of advertisement, design
layout, sketches and methods of printing specified. Submits copy and
typography instructions to printing firm or department for typesetting.
Review proof of printed copy for conformance to specifications.

Assigns personnel to. mount printed copy and illustrations on final lay-
outs coordinating assignments with completion of artwork to insure that
schedules are maintained. Writcs instruction for final margin widths
and printing and confcrmance to layout. In small establishments, may
also perform duties of paste-up man.

14
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AIR BRUSH ARTIST 970.281

Restores damaged and faded photographs or colors and shades drawings

to simulate photographs using airbrush. Examines drawings or
photographic prints to determine coloring, shading and changes required.
Cuts out rasking templates and positions them to control areas to be
sprayed. Mixes ink or paint solutions according to color specifications
and spraying consistency desired. Sprays solution while manipulating
air brush to fill in and blend missing parts of photograph or to give
depth, perspective and tone to drawing, Builds up or changes photograph
background to black-out undesirable or distracting details. Inks
borders and lettering on illustrations and paints in details missing from
photographs, using pen, brush, and drafting instruments. Highlights
illustrations by erasing and applying white ink. May specialize in
mechanical and industrial designs and be designated Air Brush Artist,
Technical, or in photograph restoring and be designated Air Brush
Artist, Photography.

20
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INDIVIDUAL CAREER EXPLORATION WORKSHEET

Student's Name:

Related careers being explored:

a.” D,0.T. Number(s)

b. Relationship to:

1. Data

2. People

3. Things

3.‘ Nature of duties or tasks performed:

L. Important qualifications

a. FEducation

b. Age

c. Previous experience

d. Other

5. Procedure for applying

6. In what occupational areas is this related career found? (If many, list
3 specific areas.)

|
7. What is the salary for this career? %

a. Starting

22
b. Maximum

28




10,

13.

Are there chances for advancement? Name useveral promotional positions.

Are there places in Cincinnati where you could work in this career?

Name one or two resource pPeople that you could write or phone for more
information. )

Are there places that you or a small group of students could visit to
observe your career?

Are there any books in the school library on this related career?

what can you do in high school to learn about and prepare for the career
of your choice? '

a. d.
b. ) e.
c. f.

23
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DEFINITIONS OF DEVELOPMENTAL AREAS

Individual and Environment (Social Awareness)

In this area of the student's development, the student must determine who
he is and how he relates to his environment. He must be involved in experi-
ences which will help him to determine his relative abilities to work with peo-
Ple, to manipulate tools, to sense his presence in his environment., and to
comprehend laws of nature and the processes for behavioral advancements within
his community.

The student will be involved with understanding his interests, aptitudes,
achievements, temperament, his family peers, his society, and etc.

Economics .

Students must learn to see themselves as a productive worker unit who
supports his community through efficient positive efforts as a producer and
consumer. He must learn that the money he receives for his work is an impor-
tant factor in determining the behavior of his community through the way in
which he spends his money; the way in which he is willing to work for his
money; and how this spending gives direction to the use of raw materials for
production and consumption of goods and services to be used in his community.

The student must learn what is meant by a fair day's pay for a fair day's
work and the implied obligations between the consumers and producers.

World of Work

This area is concerned with the student's development of & method for
collecting information about jobs. It also is concerned with the student
developing an understanding of what behavior is required to do certain jobs.
Examples of job information include, in part, the following items:

Job entry levels

Performance ac ivities
Working conditions

25




Education and training requirements
Availability of jobs

Seasonality of Jjobs

Job status

Advancement possibilities

Education and Training

The student must lesrn what behavior modifications (educatiom and train-
ing) vill be expected of him for certain jobs. In doing so he will learn the

innate abilities he has and if these abilities can be developed to the level

required to perform certain jobs he chooses for his vocation.

Students must learn which educational programs will help them to acquire

the experience that will help them to develop the performance behavior required

for certain jobs.

Employability and Work Adjustment Skills

This section is concex:ned with attitude strategies and the iuworto.nco'of
the development of successful attitude strategies which are necessary for con-
tinued economic gains.

Students must learn how good attitudes are a contribution to their own
adjustment and success as well as the success of their community. Peopie are
dismissed from their jobs more often because they cannot get along with people

than they are because they do not have the skills for their Jjobs.

Vocational Decision Making

Students must learn a method for making decisions if they are to become
employable and well adjusted citizens. They must learn to gather facts about
themselves, jJobs, and values and how to weigh this information to reach a
conclusion as to what work they are able to do and what work they want to do.
se.f

In this area the Self as subject is the major focus. Self as subject

requires that the person's own feelings, perceptions and beliefs are dealt

26
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with. This requires an internal orientation to the activities as oppoaed to
the external orientation of activities tor the other areas.

Seven topics are developed in the broad area SELF. These trace selt-
awareness, self-acceptance and self-affirmation of the child through inter-

ests, aptitudes and abilities, achievement and values and attitudes.

27
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I1I. APPENDIX
Field Trips in Career Developmené
Procedure for Exploration Trips
Exploration Trip Permission Form
Exploration Trip Report
Job Analysis Sheet

Resources




FIELD TRIPS IN CAREER DEVELOPMENT

General Student Needs

. 1. Field trips commonize the background of the students so that there
is a basis from which to develop a strong well-rounded instructional
program.

2. Because the student is so far removed from his potential career, he
needs a broad understanding and exposure to work.

3. Broa:d off-school-site experiences build readiness for learning by
demonstrating that basic skills are essential to a productive work-
life.

4. To thoroughly understand a career, the student needs to see the job
first hand.

5. Students may not realize all the 1mplications/facets of an occupa-
tion in terms of personal interests until they have an exposure to
the worker in action.

6. Omission of hands-on experiences may cause a lack of credibility in
those courses taught, in the upper levels.

7. While field trips benefit the student, they also benefit the teacher,
who, without their assistance, is required to serve as expert on
the details of many careers which are not necessarily related to
his own speciality.

8. 1ield trips, when used correctly, can be a source of creating bet-
ter communication and understanding between business, labor and
industry in the community and the school.

Specific Student Needs

Field Trips will do the following:

1. Develop an appreciation/awareness that an individual's skills, talents
and senses are used in a variety of ways.

2. Develop an awareness of the importance of responsibility and atti-
tude for one's work.

3. Encourage the development of communication skills. Broad of f-school-
sites experiences demonstrate need and provide motivation for skill
learaings.

4. Develop an awareness of the interdependence of the student and all
‘ workers.

5. Develop an awareness that there are many people who have different
responsibilities in business, labor and industry.

29
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6. Develop an awareness that workers are not necessarily associated
with or limited to a specific location and an understanding that
there are many kinds of work within specific sites/fields.

30
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10.

11.

12.

13.

ik,

15.

GUIDELINES FOR IMPLEMENTATION OF FIELD TRIPS IN CAREER DEVELOPMENT

The local administrator is responsibile for observance of the guidelines
by participating staf{ members.

The local administrator should take responsibility for appointing a per-
son to finalize field trip arrangements.

There should be planning of each trip well in advance.

Teachers should make field trip plans in consideration of/consultation
with other teachers who have a teaching responsibility for the pupils.

For the convenience of the faculty, field trip information should be
giveu cut several days in advance including destination, length of time
out of school, and students participating.

The teachers should be aware/appreciative of the expense of the trip to
the business or industry in relation to the time spent hosting visitors.

Teachers should justify the trip in relation to their instructional -
progran.

Teachers who desire to take a particular field trip should plan the trip
together, although they may not go together.

The faculty of each school may prepare a list of meaningful walking trips
utilizing the resources of the local community.

After the arrangements have been made, and before the trip, there should
be communication between the teacher and the contact person at the place
where they are going to clarify teacher expectations,

Students should be adequately supervised not only for their safety, but
to minimize the interruption to business or industry.

There should be well planned pre- and post-activities for each trip.

After each trip, there should be a note of appreciation to the tusiness
or industry. The teacher may commnicate the extent to which expecta-
tions were met.

A follow-up report concerning the value of the trip and results relating
to the specific reason for the trip should be submitted to the adminis-
trator/coordinator.

Identify the businesses and industries of the Cincinnatj community that
have only one: representative (i.e. the phone company) and thcse businesses
and industrics that have multiple representatives in this community (i.e.
bakeries, garages).

31
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16.

17.

To avoid overloading of limited field trip sites, and to maintain privi-
leges, it is necessary to clear requests for these trips through a cen-
tral clearing office to be designated by Jack Ford.

Teachers muy build a list of trips and experiences that parents could
provide for their children outside of school hours.

32




PROCEDURE FOR EXPLORATION TRIPS

SCHEDULE CONSIDERATIONS:

An opportunity is to be provided for students to visit cooperating orga-
nizations in small groups for a highly personaliged and individuslized
experience directly related to their career interests. It is essential
to minimize the burden on cooperating organizations and to distribute
this burden smong all community resources and throughcut the school year.
To accomplish this, trips must be scheduled from the beginning ‘of the
school year, and be evenly spaced during the year until every student

has been accomodateic. The students in & quarter length exploration class
may, therefore, participate in an exploration trip prior to, during, or
following the time that tae course is in progress.

PROCEDURES :

Once each month, or even less frequently, the teacher will need to:

1. Place a single phone call to a cooperating organization to set
the date and time for the trip.

2. Notify Mr. Jerome Couzins (Education Center, 230 East Ninth St.)
of the date and time for the trip.

3. Select six students from the Career Exploration class list.

L. Send permission slips and trip report forms to the selected stu-
dents via their homerooms.

Permission slips ard report forms are {1llvstrated on the following pegss.
These forms should be reproduced from this curriculua guide as required.

The career committee cbhairman or coordimator will provide you with a list
of organizations which are known to be willing and able to accommodate
your students. Addresses, phone numbers and namses of persons to contact
will be provided.
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CAREER EXPLORATION TRIP PERMISSION FORM

You are schedule for

(Career Course Title)
which meets 1-2-3-4 Juarter. Exploration trips will be scheduled throughout

the year regardless of whether the course is in session.

A trip has been schedule for to

(Date) (Name of Company;
Please have this form signed and retura to

(Teacher's Name)
before .
{Room) (Date)

My son/daughter has my permission
to visit on with
the Career Exploration Course e . The

group will return to school upon completion of the tour. There will be

about six students in each group.

Parent/Guardian7Signature

Date

The following teachers have been informed of my absence from class. (Teachers'

signatures required.)

1.
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EXPLORATION TRIP REPORT

Course Title

gtudent's Name

Organization or Company

Address

Major Products or Service:

1. . b
2; 50
3. : 6.

Major Types of Jobs:

10 )4'
2. 5.
3. 6.

#hat did you like best about this trip?

Did you see any jobs that you would like to do? UList them.

What did you learn:from this tour?

Signature
Representative of Organization
Visited
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10.

11.

12.

* APPENDIX E. JOB ANALYSIS

Career Title:

DOT Number:
Relationship to Data:
People:
Things:
Duties or Tasks Performed:
a.
b,
C.
d.
Qualifications: Education:
Age:
Experience:

Procedure for applying for position

a, Where

b. 1Is there a test involved

c. Is there an interview

d. Are there any physical requirements.

In what areas of Advertising is your career found. (If many, list
three specific areas)

What is the salary for this career
a. Starting

b. Maximum

Are there chances for advancement? Name several promotional positions.
Are there places in Cincinnati where you could work in this career

Name one or two resource people that you could write or phone for
more information

Are there places that you or a small group of students could visit
to observe your Career?
Are there any books in the school library on your career or a related

career?

What can you do in high school to learn about and prepare for the
career of your choice

a. d.
b. e.
c. 36 f.




APPENDIX F. RESOURCES

Modern Talking Picture Service Inc. No. 9 Garfield Place

Tele. 421-2516
Thé Golden Standard #2523 9th grade and higher 17% min. col.
story of Modern Advertising Function of Media Selection in
Advertising. Tele. 421-2516
Positive introduction of circulation facts, purpose and in-
fluence of ABC and the advantdges of buying known and analyzed

quantities of circulation #2523

Encyclopedia of Careers and Vocational Guidance Vol. 1 ‘Planning
Your Career R. 371.42

Advertising Procedure by Otto Klepper
Poster Craft by Leo Racklow 741.67 Sterling Pub. Co. Inc., NY
Cincinnati Telephone Directory

Speakers-Cincinnati Council of American Assn. of Advertising
Agencies.
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